Kursuseprogramm

Ainekood: IF16001

Arvuti toovahendina (vene keeles)

Komnbrorep kak pado4yuii MHCTPYMEHT

Maht 5 EAP Kontakttundide | Oppesemester: K Eksam
maht: 56t
enn: JlaTh HEOOXOIMMbIE 3HAHMS, YMEHHS M IIPAKTHIECKHUE HABBIKU, KOTOPbIE

no3BoJisit0T mpuMensTh KT cpencta B yueOHOM paboTe U KU3HHU.
[Tomoub mpu hopMUPOBAHUH YMEHHIA TSI pAOOTHI ¢ TAITMYHBIM O(HUCHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM, PA3TUYHBIMHU YCIYyraMi UHTEPHETa U
COLIMAJIbHBIM MTPOTPAMMHBIM 00€CTIEYeHHEM.

Onucanue npeamera:

(sh iseseisva to6 sisu
kirjeldus vastavuses
iseseisva t06 mahule)

Pabota B cpene Windows, daiisoBas cucrema u onepanuu ¢ ¢aiiiamu,
pabota B komnbOTepHOI ceTu. O0padoTka Tekera. OdopmiieHne TEKCTa,
ONMCaHNE U U3MEHEHHE CTUJIEH. 3aroJloBKU, CO3aHUE aBTOCOAECPKAHMS,
BEPXHHE U HIXKHUE KOJIOHTHUTYIBI. JloO6aBrnenue rpaduku, Tabaul, pucyHKOB
u ¢popmyi B nokyMeHT. Ccpliku B Tekere. Hactpolika pacnedaTku
TEKCTOBOro JokyMeHTa. Q0padoTka Tadamuu. Dopmar suenku, eé
odopmiienne. Cocrapnenue Gpopmyi. Co3ganue TaOJIUI JAHHBIX, 3aIIPOCHI,
coptupoBka. CoctaBnenue auarpamm, ux tumsl. [Ipezentauuun. Co3zganue
npe3eHTauii u ux opopmienue. Mcnons3oBanue odpasna-ciaiiaa.
Jlo6aBneHue rpauecKux IEMEHTOB U aHUMAalUi B TPE3E€HTALIUIO.
Hurepuer-ycayru (010ru, nepeaaya (Gaiaos, SJICKTPOHHAS IOYTa | JIP).
BesomacHocTh noib30BaTens kommnbotepoM. |D-KapTa 1 anekTpoHHbIC
YCIIYTH.

Onucanne caMoOCTOATE/ILHOM PadOTHI.

Pemenne npakTuyeckux 3aJlaHui ¢ UCIONIb30BaHUEM O(UCHOTO WU
COLIMAJILHOTO IPOTpaMMHOro obecrieueHus. i 3aKpenieHus IpoiieHHbIX
TE€M HEOOXOAMMO HEBBINOIHEHHbIE (HE3aKOHYEHHbIE) Ha MTPaKTUKyMaXxX WU
JIOTIOJTHUTEIIbHBIE 3a/IaHHsI BBIMOJIHUTE JIOMA.

Opiviljundid:

VY4eOHble pe3yabTaThl:

[Tocne npoxoxaeHus Kypca CTyIeHT:

®  yMEEeT CaMOCTOSITEIbHO O(OPMIIATH (TI0JIsI, KOJIOHTUTYIIbI, CTHIIH,
coJiepKaHue, KOJOHKHU, TaOJUIIbI, CIIUCKU) B TEKCTOBOM JIOKYMEHTE,
WCTIONB3YS BOBMOXXHOCTH MPOTPAMHOTO 00ECTICUCHHUS JIJTsI 00pabOTKH
TEKCTa;

®  yMEEeT UCIOJIb30BaTh BO3MOXHOCTH IIPOrPaMHOT0 00ecTiedeH s [Tt
00paboTKH TaOIUIL, COCTABIATH (POPMYIIBI U HCIIOJIB30BATh MIPOCTEHUIIIHIE
(GyHKIUM 1715 pacyeTa B TabIuIax, MpeICTaBIsaTh JaHHbIe B TaOIuIe Ipu
MIOMOIIY IUarpamm;

®  yMeeT cOo3[aBaTh NPE3EHTALINH, CIIEys ONpPeAeIEHHBIM MTpaBuIaM 1
HCIOJIb3YSl BO3MOXKHOCTH IMPOTPaMMHOI0 00eCTIeUeHHs;

®  YMEET UCIOJIb30BaTh BO3MOXKHOCTH COBPEMEHHOTO COLIMAIEHOTO
MIPOrpaMMHOTO 0OecIieueHus B IPYIMIIOBOii pabore;

e crnoco0OeH TUTHTAIBHO MOIUCHIBATh JOKYMEHTHI U OTKPBIBATh
JUTUTAIBHO NOJAMUCAHHBIE TJOKYMEHTBHI.




Metoabl oleHUBAHUSA

IK3aMeH.
OreHka 3a Kypc BBICTABIISIETCSI HA OCHOBAHHMH OLIEHKH 32 HK3aMEH.

DK3aMeH COCTOUT U3 MPAKTUIECKOTO PEIICHUs 3a7a4d 0 00paboTKe TEKCTa,
TaOJIHI] ¥ IPE3CHTALUSM.

Oppejoud:

HNpuna Mepkynosa

Ingliskeelne nimetus:

Effective Computer Usage

Eeldusaine: [TpeaBapuTenbHBINA IPEAMET OTCYTCTBYET.
O6s3aTenbHast JIeKIMOHHBIN MaTepHal U MPAKTUIECKUE 3aJaHUs IIPEICTABIISIIOTCS Yepe3
JMTEpaTypa: 3IIEKTPOHHBIN Kypc B cpeae Moodle.

https://moodle.e-ope.ee/course/view.php?id=4885

Taxoxe J'IeKHI/IOHHHﬁ MaTcpHral MOXHO HaWTH Ha
http://www.tlu.ee/~irinam/atv veeb/

Asenduskirjandus:

AnpTepHaTUBHAA
IuTeparypa.

I[aHHLIﬁ npeaAMET HCBO3MOKHO U3YYUTh, UCIIOJIB3YysS TOJIBKO
AJIbTCPHATUBHYIO JINTCPATYPY.

Oppetdos osalemise ja
eksamile/arvestusele
padsemise nouded

TpeboBaHus K y4acTHIO
B yueOHoii pabore u
TOIYyCKa K 9K3aMEHY

VYuyactue B MpakTHKyMax He 00s3aTeIbHO, HO PEKOMEHIyeTC s, T.K.00Ierqaer
CTYJCHTY YCBOCHHUE U3y4aeMOro MaTepruaia. B ciydae OTCYTCTBHSI CTYICHT
CaMOCTOSATEIILHO M3yYaeT HEOOXOJMMBbIi MaTepUall M BBITOIHSET
MPAaKTUYECCKHE 3aaHusI, HaXOIAIIMEeCs Ha dJieKTpoHHOM Kypce B Moodle (o
Havasa CJIeIyIOIIero MPakTuKyma).

Jli1st peructpanuu Ha 31eKTpoHHbIi Kype B Moodle Heo6xomimo ko080
CJIOBO, KOTOPOE YUMUTENb MPEJCTABISIET HA TIEPBOM 3aHSATHUH.

Jlnist jomycka K 9K3aMeHy HE0OXOIMMO MPeICTaBUTh Ha 3a4€THOM YPOBHE 3
CaMoOCTOSITEIbHBIX padoThl (1 qoMaliHee 3a1aHue 1 2 KOHTPOJIbHBIE pabOThI
B ay/IMTOPHH) (CM. TaKXKe pa3Jiell «TpeOOBaHuUs K caM. paboTey).

3aueTHBI YPOBEHb — OLIEHKA 33 KOHKPETHYIO pabOTy COCTaBJISIET, MO KpaHen
Mepe, 60% MyHKTOB, IPETYCMOTPEHHBIX Ha 3Ty paldoTy.

Hpeno;laBaTem) MOXKCET IMOMPOCUTH 3allIUTUTH BBINIOJTHCHHBIC 3a/laHUsA, ITPHU
9TOM CTYACHT NOJIKCH MPOACMOHCTPHUPOBATE CBOU YMCHMU.

TpebGoBanust k
CaMOCTOSTEIIbHOMN
pabore

Tpu camocTosiTeIbHBIX PA60THI: 0POPMIIEHHE TEKCTA, PEIICHUE 3aa4 TPU
MTOMOIIY 3JIEKTPOHHBIX TaOJIHI U CO3JJaHNE TIPE3CHTALINH.

3amaHus A1 CaMOCTOSITENIbHBIX Pa0OT MPEACTABISAIOTCS yUUTENIEM Yepes



https://moodle.e-ope.ee/course/view.php?id=4885
http://www.tlu.ee/~irinam/atv_veeb/

anekTpouHbiii Kypc Moodle.

BBITIOJIHCHU A KOHTpOHBHOﬁ pa6OTBI WM CPOK MPCACTABJICHUA TOMAIIHETO
Moodle nHanomuHaeTcst 0 cpokax mpeacTaBiIeHUs paboT.
CamocrosTenbHast paboTa 3a4TeHa, eClii OLEHKA 3a Hee COCTABIIAET, 110
MOJIY4EHHOM OT YUUTEN st OOPaTHOM CBSA3H, CTYJCHT MOXET UCIIPABUTH HITH

3a BBIMIOJIHEHHBIE CAMOCTOSITEIbHBIC 3a/IaHUsI TIPEACTABISIOTCS YIUTEIEM
gyepe3 Moodle.

Taxxe caMOCTOSITEILHO HYXXHO 3aKOHYUTb HA4YaTbIC HA YPOKE U
HCE3aKOHYCHHBLIC IMTPAKTUUCCKUC 3aJaHU.

Kputepun oueHnBanus 3K3amMeHa
Kputepuu orieHuBaHwsI, U3 KOTOPBIX HCXOAT MPHU OIEHUBAHUN dK3aMEHAIIOHHON Pa0OTHI (HEOOXOAMMEBII
MUHUMAJBHBIN YPOBEHB JIJIS CIAYX DK3aMeHa):

A — CTYIEHT yMeeT IpH MOMOIIHN IPOrpaMMbl 00pabOTKM TEKCTa BBOAHUTH TEKCT M O(QOPMIISATH Pa3IMIHbIC
1O CTPYKTYpE IOKYMEHTBI, a TakXe BbIOMpATh ISl 3TOr0 ONTUMAJbHBIA BapHaHT M3 TMPEIUIOKSHHBIX
BO3MOYHOCTE# mporpammMbl. CTYIEHT YMEET HCIOJIb30BaTh BCE BO3MOXKHBIC aBTOMATHUECKHE HACTPONKH
NporpaMMbl TIPH  BBHITOJTHEHHH O(GOPMIICHUS MUCBMEHHBIX pPAa0OT B COOTBETCTBUH C TpPeOOBaHHSAMH
NPUHSATHIMHA B HHCTUTYTaX.

3aganusl MO0 BBIYMCICHUSM B DJICKTPOHHBIX TAOJHUIIAX CTYACHT pellacT TBOPYECKHU, MPH 3TOM HCIOIb3YeT
CaMbIil TIOIXOIAIINH U ONITUMAJIBHBII CIOCO0 PeIIeHHs 3aJaHN, TOJTHOCTBIO IOHUMAET CHHTAKCHC (hOPMYJI.
VYMeeT cBA3aTh THN JAWArpaMMbl C XapaKTEpOM IAaHHBIX M HCIOJIb30BaTh HEOOXOIMUMBIE HACTPOMKH ISt
o(opMIIeHHUs TUAarpaMMbl. YMEET UCIOJIb30BaTh MPH 00pabOTKe TaOJMIl pa3IuyHbIe METOBI U COCTABIISAThH
TaOJUIBI JAHHBIX C COOTBETCTBYIOIUMH TTOJISIMH.

CryzmeHT yMeeT M TNOHMMAeT, KaK OTJEIbHO pabdOTaTh B HpOrpaMMe IO COCTABJICHHIO MPE3SHTAIMH C
oQopMIICHHEM M COJEPKAHHEM CIAHIOB. YMEET CO03/1aBaTh CIOXHBIE AHWMAIUKd C HCIOJIb30BAaHUEM
CaMOCTOSITEJIPHO CO3/IaHHBIX, TaK Ha3bIBacMbIX, «ImmyTeil mnepememenus» (Motion Path) wu ymeer
HACTPauBaTh U YIOPSAI0YNBATH AaHUMAIIHH.

VMeeT IUruTaibHO MOIHCHIBATh JOKYMEHTHI, a TAK)Ke OTKPBIBATh AUTUTAIBHO IOJITHCAHHBIC JOKYMEHTHI,
UCTIONIB3YS JUISL ATOTO Pa3IMYHOE IPOrpaMMHOE 00ecTieUeHHE 1 MOPTAIbI.

CTyzseHT yMeeT WCIOJb30BaTh COBPEMEHHBIC IMPHWIOKEHUS COLMAIBHOIO IMPOTrPaMMHOTO OOeCTeueHusl,
CO3/1aBaTh OINPOCHHKH CO CIIOHOHW CTPYKTYpOH M TOJyYeHHBIE PE3yJbTaThl ONMPOCa SKCIOPTHPOBATH B
nporpaMMmy 1o o0paboTke TabuI.

B — cTyneHT yMeeT IpH MOMOIIHN POrpaMMbl 00pabOTKH TEKCTa BBOJUTH TEKCT M OQOPMIISITH PA3TUYHBIE 110
CTPYKTYpEe IIOKYMEHTHI, BbIOWMpas TMPH 3TOM ONTHMalbHBIA BapuaHT. CTYAEHT YMEET HCIIOJb30BaTh
OOJIBITMHCTBO aBTOMATHYECKUX HACTPOEK MPOTPAMMEI ITPH BHIMTOJIHEHHN 0(OPMIICHUS ITUCEMEHHBIX padoT B
COOTBETCTBUU C TpeGOBaHI/IHMI/I IMIPUHATBIMH B HWHCTUTYTax, HO IIPU O3TOM MOTYT BO3HHMKATh HEKOTOPLIC
HECYIICCTBEHHBIC OINOKU.

3amaHusi MO BBIYUCICHHUSAM B DJIEKTPOHHBIX Ta0NMIAX CTYACHT pPEIIacT TBOPYECKH, MPH 3TOM  MOTYT
BO3HHKATh HEKOTOpPbIC HEIOCTATKU IMpPH BBIOOpE Hawbolee paIMoHATBHOTO MYTH PEIICHUs 3aJa4d, MpH
UCTIONB30BaHNK (HOPMYJT MPAKTUYECKH HE BO3HHMKAeT ommOoK. Juarpammel pa3bopunBo odopmieHsl. [Ipu
WCTIOJB30BaHUH BO3MOXKHOCTEH TaOHI] JAaHHBIX MOTYT BCTPEUATHCS HEKOTOPBIC HEA(PPEKTUBHBIC PEIICHUS.
CryneHTt nmoHnMaeT HeoOX0IMMOCTh UCTIONB30BaHUs 00pa3iia CIaliIoB MPH CO3/IaHUH MPE3CHTAINH, HO TPH
pearbHOM HCTONB30BAHUH MOTYT BO3HUKATh HEKOTOPBIE HENMPUHIIMITUAIILHBIE OITHOKH.

3

BrImosHEHHBIE CAMOCTOSITENIbHBIE pA0OTHI MPEICTABIISIFOTCS CTYACHTOM ISt
MIPOBEPKH yepe3 IeKTpoHHbIH Kype Moodle k onpenenennoMy cpoky. JleHb

3a/laHusl CMOTPH B IporpamMme Kypca Hike. Takke Ha JIEKTPOHHOM Kypce B

Kpaitaer mepe, 60% myHKTOB, IPEyCMOTPEHHBIX 3a 3Ty padory. CoriacHo

nozaenaTs paboTy K BHOBb YCTAaHOBIEHHOMY CpoKy. OLIEHKH 1 oOpaTHasi CBA3b




YMeeT TUruTanbHO MOANUCHIBATH JOKYMEHTHI, @ TAK)KE OTKPBIBATH JUTHTAILHO MOINMCAHHBIC JOKYMCHTHI,
UCTIONIB3YS IS ATOTO PAa3IMIHOE IPOTrPaMMHOE 00ECTICUCHHE 1 TOPTAIIBI.

CTyneHT yMeeT HCIOJbh30BaTh COBPEMEHHBIC MPHIOKECHUS COIMAIBHOTO MPOTrPaMMHOr0 oOecreveHus,
CO3/1aBaTh OMPOCHUKU CO CIIOKHOM CTPYKTYpOW W IOJIyYCHHBIC PE3yJIbTaThl OMpPOCa DKCHOPTHPOBATH B
mporpamMmy 1o 00paboTKe TabuII.

C — cTyzAeHT yMeeT NpH MOMOIIM MPOrpaMMbl 00pabOTKU TEKCTa BBOAUTH TEKCT U OQOPMILSITH pa3IHIHBIC
10 CTPYKTYpPE JOKYMEHTBI, IPH 3TOM PE3YJIbTAT BBITJISIIUT JOCTATOYHO KOPPEKTHO, HO BBIITOJHEHHE PAOOTHI
He OBUIO MOCIICNOBATEIbHBIM (B OJJHOM Clly4ae BO3SMOXKHOCTH MPOTPAMMHOIO 0OECIIeYEHHs UCTIOIb30BaHBI
KOPPEKTHO, B JpyroM HeT). CTy[JeHT yMeeT HCIOJb30BaTh OOJBLUIMHCTBO BO3MOXKHBIX AaBTOMATHUECKUX
HACTPOEK MPOrPaMMBbI ITPHU BHITOJIHEHUH 0()OPMIICHUS MUCHMEHHBIX PaboT B COOTBETCTBUH C TPEOOBAHUSIMHU
NPUHATHIME B HHCTUTYTaX, HO MIPU 3TOM BO3HHUKAIOT OLIMOKH ¥ HETOCICA0BATEILHOCTS.

B TaOnuuHBIX BBIYMCICHHSIX BCTPEYAIOTCS OAMHOYHBIC MPUHIMIIMAIBHBIE OUIMOKHA HpU BBHIOOpE MeTozaa
pelleHus] 3aJaHus, MPHU 3TOM MpocTeiinne (OpPMyNbl CTY[JCHT yMEEeT BBOAWUTh. YMEET CO3]aBaTh
AuarpamMmbl, HO OHH 10 KOHIIA HC MPOAYMAaHblI 1 BCC BO3MOKHOCTHU O(i)OpMHeHI/Iﬂ HE YMCIOT IPUMCHATD. HpI/I
00paboTKe TabIUI] JAHHBIX HE MCIIOIB3YET BCEX BO3ZMOXKHOCTEH.

CTyIeHT HCIOJb3yeT BO3MOXHOCTH O0paslia CIAioB HpPH CO3[IaHMU MPE3CHTALMH, HO IIPH 3TOM
BCTPCUAIOTCA IMPUHIHUIINAIILHBIC OIHI/I6KI/I 1 HCTOYHOCTH.

Ymeer JAUTUTAJIBHO NOANUCHIBATE JOKYMEHTHI, 4 TAK)XKXC OTKPBIBATH JUTUTAJIBHO MMOANMCAHHBIC JOKYMCHTDI
CTyIeHT yMeeT HCIIONb30BaTh COBPEMEHHBIC MPUIIOKEHHSI COLMAIBHOIO MPOrPaMMHOTO OOeCIeUCHHS,
CO3/1aBaTh OMPOCHUKH U MOJYYCHHbIC PE3yJIbTAaThl OMPOCa YKCHOPTHPOBATh B MPOrpaMMy IO 00paboTKe
TaOIHII.

D — crymeHT ymMeeT mpy MOMOIIX MPOrpaMMBbl 00paOOTKH TEKCTa BBOAUTH TEKCT U OPOPMIIATH Pa3INIHBIE
10 CTPYKTYpe IOKYMEHTHI, Pe3yJbTaT MPU 3TOM BBIMIIJUT KOPPEKTHO, HO HE MCHOJIB30BAHBI MOAXO/SIINE
METOOBI. CTyIIeHT HE YMECT HCIOJIB30BaTh BCE€ TEXHUYECKUE CPCACTBa IIPU BBLINIOJIHCHHUU O(i)OpMJ'IeHI/ISI
IIUCbMEHHBIX pa60T B COOTBETCTBHUHU C Tpe6OBaHI/I$IMI/I MIPUHATBIMHU B HWHCTUTYTax. HeI[OCTaTKI/I Ipu
UCIIOJIb30BaHUY IIPOTPAMM IPHBOJIAT K JIOTIOIHHUTENIBHON padoTe npu nepeoGopMIeHUH TEKCTa.

B Ta6J’II/I‘IHLIX BBIYHUCJIICHUAX IIpU BLI60pe METOJla PEIICHUA 3aaHus BCTPCHAIOTCA MPUHIUIIMAIILHBIC
omuOKH, MPH 3TOM TpocTelmme (GOopMynbl CTYJEHT yMEeT COCTaBJsITh, HO (GOpMyJia HE COCTaBJIeHa
ONTUMAJILHO. YMEET CO3/1aBaTh MPOCTEHIINE TUarpaMMbl U 3HA€T O HEKOTOPBIX BO3MOXKHOCTSX 00pabOTKH
TaOJINI] JAHHBIX.

CTyneHT He yMeeT HCIOJIb30BaTh BO3MOXKHOCTH o0Opasla claiaoB MpH CO3JaHUM IPE3CHTAllUd |
HETOCIIeA0BaTENICH B O(OPMIICHHUH TIPE3CHTALIH.

YMeeT AUTUTAIBHO NOANKCHIBATH JOKYMEHTHI, a TAK)KE OTKPHIBATh AUTUTAIBHO NOANUCAHHbBIE JOKYMEHTHI
CTy,Z[eHT YMEET HUCIOJIB30BATH COBPEMCHHBLIC IMPUJIIOKCHUSA COLUAJIBHOTO HPOrpaMMHOI0 O6CCHC‘ICHI/I$I,
CO03/1aBaTh ONPOCHUKH U TIOJYYEHHBIE Pe3yNbTaThl OMPOCA KCIOPTUPOBATH B MPOTpaMMy IO 00paboTke
Ta0IIHIII.

E — cTyzeHT ymeer co3naBaTh JOKYMEHTHI IIPH MOMOIIH POrPaMMBI 110 00paboTKe TEKCTa, UCTIONIB3YET MpU
9TOM JIUIIb MAJTYI0 YaCTh BO3MOXKHOCTEH MPEJICTABIISIEMbIX MPOTPaMMOii.

[Ipu ucmosnp30BaHMK TNPOTPaMMBI 110 BBIYMCICHHAM TaONHUI[ CTYyJEHT CIOCOOEH BBECTH Majlo00bEMHBIE
(dbopMyIIbl, cO30aTh NPOCTEHIINE AUarpaMMbl U B TaOJIUIIE JAHHBIX [IPOBECTU MPOCTEHUIINE ICHCTBHS.

B nporpamme nipe3eHTaInil CTYIEHT CIIOCOOCH CO3/1aTh CIIalbl U JOOABHTh CoJiepKaHue (TeKCT/KapTUHKY)
Ha CJaii, HO He CTIOCOOCH CIIeIOBaTh JAETALHO pabouyeMy pyKOBOACTBY (100aBiieHNEe TUarpaMMbl Ha CIIaim,
M3MEHEHHUE KOJIOHTUTYJIOB H Jp.), a TAK)KE ero aHaJIM3UpOBaTh.

YMeer IUTHTAILHO TOANMUCHIBATH JOKYMEHTBI, & TAK)KE OTKPHIBATH JIUTHTAILHO MOJIHCAHHbBIC JJOKYMEHTHI
CTyJeHT yMEeT UCII0JIb30BaTh COBPEMEHHBIE MPHUIIOKEHUS COIIMATBHOTO IPOTPaMMHOTO 00ecTIeueHHS,
CO03/1aBaTh MIPOCTEHILINE ONPOCHUKH.

JonoJHuTeIbHAS Pacnpenesienue n3yyaeMbIX TeM Kypca MO HeAessiM.

HH(popManus Mo TeMaM .
hopman Bpemsi npoBeneHusi (CPOKM MpeACTABJIEHUS 10M. 3aaHNUM,

Kypca
ype KOHTPOJIbHbIE PadOThI)




28.01.2014,
Bpems 16:15-19:45
T-302

Hauano pa6oTsl ¢ komnsiotrepoM. Kommerotepras cets TLU. daiins u
Katayioru. Mycopuslii sk, CoxpaHeHHe U OTKPBITHE padoT.

Oo6padoTka Tekcra. [IpaBuna Habopa Tekcra. [Ipocreitiee odhopmiieHne
CTpaHUIIbI, TeKcTa (ab3air, cTpoka, mpudT). [lepexor Ha HOBYIO CTpaHUILY.
Cnucku, MHOTOYpOBHEBBIE cicKU. OdopMiieHne TekcTa B KOJIOHKU. Paste
Special. Bepxuuii u HHKHUE KOJTOHTUTYIBL. Hymepanus cTpaHuil.
JloGaBienue kapTUHKU K TekcTy. Co3/1aHre KapTUHKU CO CHUMKA DKpaHa.

04.02.2014
Bpems 16:15-19:45
T-302

O0padoTka Tekcra. JlobaBnenue rpaduku, Tabauil, pUCYHKOB U
MaTeMaTH4ecKuX GopMyll B JOKYMEHT (IpYIIUPOBKA OOBEKTOB).
Vcnonb30BaHue MPOCTEHINNX pacyeTHBIX GOpMyIT (CyMMa, CpeiHee).
Ccbuiku B Tekcte. Mcnonp3oBanue TaOynsaluy B TEKCTE.

11.02.2014
Bpems 16:15-19:45
T-302

O0padorTka Texkcra. Pabota ¢ AnmuHHBIMH TekcTaMu. CTHIIM JJOKYMEHTA, UX
CO3/1aHH€, UCIIOIb30BaHUE U U3MEHEHUE. 3aroJIOBKH, CO3aHUE
aBTOCOZEpKaHus, ero u3MeHenne. Hymepanms 3aronoBkoB. CHOCKH.
Hcnonp30Banue 3aKiIa oK B JOKYMEHTE, IEPEKPECTHBIC CCHUTKH.
TpeboBanus kK odopmiieHHIO pedepara.

18.02.2014
Bpems 16:15-19:45
T-302

O6paboTka Tekcra. [TocTpoeHue npeameTHoro ykaszareins. Hacrpoiika
1eyaTy JOKYMEHTA, IPEABAPUTEILHBIN IPOCMOTP MEPE/ IIEUAThIO.
['pynmoBast pacchuika JOKyMEHTa, KOHBEPTHI. [IpocMOTp HCTIpaBIeHH U
npuMedanuii. Periensuposanue nokymenta (Track Changes).

Cpasnenue LibreOffice u MS Office.

25.02.2014
Bpems 16:15-19:45
T-302

ConumanbHoe IporpaMmMHoe ooecrnieueHue B yueoHoit padore (Google Drive,
Microsoft SkyDrive)

Peructparus akkayHTa Juist co3aanus ogora (Www.wordpress.com).
Odopmitenne, HacTpoiika OJora, 100aBIEHHE 3aMUCEH, KAPTUHOK U CCHUIOK.

IToBTOpenue: 0OpaboTka TeKcTa

04.03.2014
Bpems 16:15-19:45
T-302

N ]I-kapra, e€ Bo3MoxkHOCTH. JlururansHas noanuck. C co6oit He00X0auMo
B3ATh MUH]1 ¥ uH2 ot U/I-KapTsL.

CAMOCTOSATEJBHASA KOHTPOJIBHASI PABOTA: Odopmienue
pedepata. BeImomHIeTCsS B Ay TUTOPUH.

11.03.2014
Bpems 16:15-19:45
T-302

IIpe3entanun. Co3anue nNpe3eHTalu, pa3InyHble TUIIBI CIANI0B.
DnemMeHTapHbIe MTpaBuiia opopMiieHHs ciaiinoB. Mcnoias3oBanue oopasia
cnaiioB. D¢ ¢hekTs aHMManuu B pe3eHTanuu. [loka3 mpe3eHTanuu.

17.03 -23.03.2014

Henenst camocrositensHOM paboThI (JIeKIUK HE Oy1eT)

25.03.2014

Ipe3enTauuu. VMcnoib30BaHUE CCHUIOK Ha Claiax, KHOIKYA HABUTAllUHA HA
cnaiinax. JlobaBnenue Buaeo Ha ciain. HacTtpolika pacreuaTtku



http://www.wordpress.com/

Bpems 16:15-19:45
T-302

IMpE3CHTAIU. Iloka3z MMpE3CHTAIN. HaCTpOﬁKa ITOKa3a IIPE3CHTaAlINH.

1.04.2014
Bpems 16:15-19:45
T-302

Oo6padoTka Tadauu. BeegeHue 1aHHBIX B TYeiiKy, GopMaT SUCHKH.
Odopmiienne naHHbIX B siueiike. Beenenue GpopMyisl B sUeiiky.
OTHOCHUTEIBHBIN U a0COFOTHBIN aJIpec TYCHKHU. Y CIIOBHOE
dbopmatupoBanue s;iueek. COpTUPOBKA, aBTOPIIBTP.

8.04.2014
Bpems 16:15-19:45
T-302

Oo6padoTka Tadauu. Tunsl quarpamM. PaznuyHbie BO3MOXKHOCTH ITPU
coznanuu auarpamMm. Odopmienue auarpamm. Vicnonp3oBanue GyHKIUH B
dopmynax. Hactpoiika pacneuaTku TabIuIl U IUarpamm.

Cpox npencrasieanss CAMOCTOSTEJIbHOM JOMAIIIHEN
PABOTDI: Co3nanue npe3eHTaluu.

15.04.2014
Bpems 16:15-19:45
T-302

O0padoTka Tadauu. Vcrnons3oBaHne HECKOIBKUX PaOOYHX JINCTOB.
Cocrapnenue cBOJHbIX Tabau. HaxoxaeHne npoMexyToUHbIX
pE3YJIbTAaTOB.

[ToBTOpEHME.

22.04.2014
Bpems 16:15-19:45
T-302

CAMOCTOSTEJBHAS KOHTPOJIBHASI PABOTA: Beruuciienus B
Tabiumax, opopmiieHre u 00padboTka Tabuul. BeinonaHseTcs B ayAUTOpUH.

29.04.2014
Bpems 16:15-19:45
T-302

IMoBTOpenue. [IpoBepka nonmycka k sk3ameny. [loAroToBka kK sK3amMeHy.
Bormpocsl. UcnipaBnenue pador.

6.05.2014
Bpems 16:15-19:45
T-302

Ik3amen. C coboit HeoOxoaumo umeTs MJ1 - kapTy 1 naposu s
aurutanbHoi moanucu (muHl v muna2)!
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